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Na Téng, ngay A thang § nam 2023

sd: 66/Qb —HT

QUYLT PINH
gido vién, nhin vicn

(V/v Phin cong nhiém vy cho Cin bi,
Truwong mam non sé 1 xi Na Tong nam hoc 2023 - 2024)

HIEU TRUONG TRUONG MAM NON SO 1 XA NA TONG
30 Didu 10- Diéu 1¢ truong Mam non ban‘he‘mh ngay 31/12/2020
quy dinh nhi¢m vy, quyén han cta Hi¢u trudng trudng mam non; -
Can cu vao ké hoach, nhiém vu cong tac quan ly truong hoc, quan ly
chuyén mon cac hoat dong gido duc trong nha trudng, 7
Can ot vao dic diém tinh hinh va k& hoach phét trién nha truong nam
hoc 2023 — 2024,

Xét d& nghi cia cac bo phén chuyén mon.

QUYET PINH: ,

Piéu 1. Phan céng nhiém vu, quyén han, thuc hién cac cong viéc cu thé
cua can bo, gido vién, nhén vién thudc truong mam non sd 1 xd Na Tong, ndm
hoc 2023-2024(C6 bang phdn cong nhiém vu kém theo).

Pidu 2. Can cir vao nhiém vu, cdng tic dugc phan cdng, cic can b, gido
vién, nhan vién thugc truong mam non sé 1 x& Na Téng cé trach nhiém thuc
hién nhiém vu dugc phén cong va cac nhiém vu khéc khi cé yéu chu ctia BGH
truéng mam non s6 1 Na Tong.

Diéu 3. Quyet dinh nay ¢6 hidu luc k& tir ngay ky. Céc cén bd, gido vién,
nhan vién trudng mam non so 1 xd Na Tong huyén Pién Bién chiu trach nhiém

thi hanh quyét dinh nay./.
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ANG PHAN CONG NHIEM VU NAM HQC 2023-2024
: 66 /OB — HT ngay 1/8/2023 ciia Hiéu truéng Truong Mam non sé 1 xd@ Na Téng )

STT

Nhiém vu dugc giao

Tong sb
hoc sinh
phu trach

Piéu tra E:w
cap

Tran Thi Van | PH

Bi thu
CB-
Hiéu
trudng

_ Lanh dao, chi dao, diéu hanh cac hoat dong cta
nha truong. Thuc hién nhiém vu va quyén han clia
Hiéu truong theo quy dinh. Chiu trach nhiém trudc
Phong GD&PT huyén Dién Bién vé coéng tac quan
ly trudng hoc.

Truc tiép 1anh dao, chi dao, thuc hién cc ndi dung
thudc céc linh vuc: Cong tac quy hoach; xay dung
ké hoach PTGD; xéy dung chinh quyén, tu tuéng
chinh tri; phong chéng tham nhiing, an ninh trat tu,
bao vé& bi mat nha nu6c; cac ché d6 chinh sach cua
CBGVNV va hoc sinh; quan ly tai chinh, tai san,
quén ly nhan sy; phat trién dang vién; thi dua — khen
thudng; tu stra, xdy dung CSVC,Tham muu mua
sém; Kiém tra ndi bd; CT Phong chay; XHHGD;
PM CSDL; ra cac @cwmﬁ dinh, t0 trinh, tham muu
v6i cac cip lanh dao; Céng tic phap ché; Panh gia
cong chuec, vién chire, chuin NN Lam cac KH; bao
cao theo mang phan cong; BC cua Chi Bg; duyét
cac loai BC, k& hoach cha nha trudng....Day
2h/tudn. Phy trach diém trung tdm truong+ Hin
Phon.
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- Phu trach chung
cong tac pho cap
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Hoang T.L¢é | BH
Hang

Pho BT
chi bo-
P.HT-

- Gitp Hiéu trudng chi dao cac linh vuc cong tac:
+ Pho BT chi bg, Chi tich cdng doan trudng,
CT HD truong, quan ly chung tai san, do dung, do
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Phu trach chung vé
:o so phd cép, phan
mém PC. L
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choi cac 16p, phu trach chuyén moén truong, trudng
hoc TTHSTC, Déanh gia truong MN+Trudng or:w:,
Thi dua chinh quyén, cac hoi thi cia c6, tré. BDTX,
Chiéu sinh, tong hop s6 liéu va lam céc béo céo theo
linh vuc dugc phén cong + cac bao cdo roi. Phu
trach cdng tac phd cap, khuyén hoc, cong tac ban
tr(i, 18 hoi, THAT PCTNTT, day 4 h/tuén, phu trach
diém Na Huom, Na O

+ Truc va giai n&i cac ndi dung cua co quan khi
dugc Hiéu trudng uy quyén, truée khi gii @56_.‘ cac
ndi dung cén bao cido Hiéu trudng xin v kién chi
dao.

+ Tham muu cac van ban thudc linh vuc phu trach
va cac van ban khi dugc Hiéu trudng phén cong,
chiu trach nhiém truéc Hié€u trudng va lanh dao owv
trén vé cong viéc dugc giao.

+ Thuc hién mot s6 nhi€m wvu phat sinh trong nam
hoc.

Triéu Thuy
Chinh

bH

Pho
Hiéu
truéng

- Giup Hiéu trudng chi dao cac linh vuc cong téc:

+ Phu trach chuyén mdn khéi nha tré, noi dung
tuyén truyén vé hoat dong gido duc ciia nha trudng.
+ Pimg 16p 4h/tuan

+ Tham muu cac vin ban thudc linh vuc phu trach
va cac van ban khi dugc Hiéu trudng phén cong,
chiu trach nhiém trudc Hiéu truéng va lanh dao cap
trén vé cong viéc dugc giao.

+ Thuc hién mét s6 nhiém vu phat sinh trong nim
hoc.
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- Day 16p MGG Na O
- T6 trudng MGG
- PT Vian nghé co
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5 [Luong T.Binh |PH |GV - T6 truong MGD
-Lop MGN TT 33
- Van nghé tré
6 |ViThiNgan |BPH |GV |- T6 trudng to Nha tré B Phu tréch phan
-GVI6pNTA-TT mém pho cép
7 | Lo Thi Thanh |PH |GV - CN Lép MGG Hin Phon 37 Phu trach ban Hin
Phon
8 | Quang Thi bH |GV -GVCN 16p MG Lon TT Phu trach ban Na
Nhung - Trudng ban nif cong 35 Tong 2
9 | Lu Thi Thu PH |GV - CN 16p NT Ha Huom Phu trach ban Tan
Huong 13 Quang
10 | Luong Thi PH |GV - GV 16p MGG Hin Phon Phu trach ban Téan
Tinh >4 O:.mn
_ g
11 |NguyénT.Mai [CD |GV - CN 16p MGG Na Huom Phu trach ban Hat
bao - Van thu - Tao
12 | Tran Thi Anh [CD |GV - Day 16p MGL TT Phu trach
- Bi thu doan TN 35 Na Huom
- Thi Quy trudng
13 |LoThiBién |PH |GV - Day 16p MGN TT 3 Phu trach ban Na
Tong 2
14 |LoThiLoan |PH |GV -CNl6pNhatré BTT Phu trach ban Na
- Phu trach trang phuc, dao cu phong am nhac IS Tong 1
- Tiép tin
15 |LoThiThéo |[CB |GV - GV Lép NT Na Huom 14 Phu trach ban Na
San
16 |LoThiHa Cb |GV - GV Lép MGB Trung Tam 21 Phu trach ban Pa
- Thu ky HP truong kin 1 A
17 |LoThiMai |PH |GV -CN16pNTATT " Phu trdch ban Na O \
/ 18 | Luong Thi Chb |GV - CN 16p MGG Na O Phu trach ban Pa g
' Hién = Kin 2
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19 | Phang Thi TC |GV  |-CNI6pNTBTT . Phu trach ban Na O
Tau
20 - | Tran T.Thuay |PH |Ké - NV Ké toan Phy trach cac minh
Hong toan ching c¢6 lién quan
21 Lo Van Tinh | CQ |Baové |-Baove Phu trach cac minh
bT - Ph6 BT doan TNCSHCM chimg c6 lién quan
- Phu trach thé thao
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