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UBND XA NUA NGAM CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MN SO 1 NA TONG Doc 1ap -Tw do - Hanh phic
$6: 108/QD-MNSINT NGa Ngam, ngay 01 thang 10 ndm 2025
QUYET PINH

V/v Piéu chinh phan cdng nhiém vu cho cén b, gido vién
Nam_hoc 2025 - 2026

HIEU TRUONG TRUONG MAM NON SO 1 NA TONG

Can cir Nghi dinh sé: 111/2022/NP-CP ngay 30/12/2022 ciia Chinh phii
vé hop dong véi mét sé loai cdng viée trong co quan hanh chinh va don vi su
nghiép cong lap;

Can cir Piéu 1 tru’ong Mdém non ban hanh ban hanh kém theo T hong tw
s6: 52/2020/TT-BGDPT ngay 31/12/2020 ciia Bé trudng Bé Gido duc va Pao
tqao,

Can cir Théng tw s6: 48/TT-BGDPT ngay 25 thang 10 nam 2011 cua B9
GD&DPT quy dinh ché d¢ lam viéc déi véi gido vién mam non;

Can cir Quyét dinh sé 206/0P-UBND ngay 29/9/2025 ciia UBND xd Niia
Ngam vé viéc chuyén cong tdac va bé nhiém vién chirc quan 1y;

Xet vi tri viéc lam va nang lyc cong tac cua can bo quan ly trong truong,

QUYET PINH:

Piéu 1. Piéu chinh phan cong nhiém cho can bo, gido vién truong MN sb
1 Na Tong, nam hoc 2025 — 2026 (CO néi dung diéu chinh phdn céng nhiém
vu kém theo).

Piéu 2. Can bod quan ly trong nha truong ngoai viée thyc hién cac nhiém
vu theo quy dinh tai Diéu 1¢ truong mam non phai cin ct vao nhiém vu cu thé
dugc phan cong dé xay dung ké hoach hoat dong va thuc hi¢n nhiém vy phu
hop véi chirc nang nhiém vu dugc giao.

Piéu 3. Quyét dinh c6 hiéu luc thi hanh ké tir ngay ki. Cac ca nhan cd tén
tai diéu 1 va cac bd phan c¢o6 lién quan chiu trach nhi€ém thi hanh quyét dinh
nay./.

Noinhgn:
-Nhu di€u 3;
-Luu: VT.

ran Thi Van



1. Ba Tran Thi Van - Hiéu trudng

Chiu trach nhiém trudc cap trén va trude phap luat vé toan bo hoat dong
ctiia nha truong.

Lanh dao, chi dao, diéu hanh chung cac hoat dong caa nha truong, cua chi
bo truong.

Thuc hién cac nhiém vu theo quy dinh tai diém d, khqén 1, diéu 10, Piéu
1¢ truong mam non va tryc tiép phuy trach cac linh vyc cy thé sau: Cong tac giao
duc phap luat; Cong tac t6 chtrc, can bo; Cong tac phong chay chira chay; Kiém
dinh chét luong gido duc va xdy dung truong dat chuan Qudc gia; Quy hoach
can bg; Cong tac thi dua - khen thuong - ky ludt; Tai san - co s vat chat; Tai
chinh; Cong tac cai cach hanh chinh; Thyc hién quy ché dan chu ¢ co so; Cong
tac phong chong tham nhiing, lang phi; Cong tac kiém tra ndi bo; Cong tac XHH
gido duc; Bao v€ bi mat nha nudc; Cong tac phap che; ‘Truy}%n thong, Cong khai
trong co s& gido duc, Phan mém co s¢ dit liéu QG; phan mém Temis. Phu trach
diém Trung Tam va diém truong Hin Phon.

Ky duyét ban hanh c4c van ban cua nha truong.

Truong ban chi dao pho cap cua nha truong, chiu trach nhiém chung vé noi
dung pho cap giao duc mam non trén dia ban.

Phu trach chung cac hoat dong cua Chi b0 truong, ho s0, béo céo caa chi bo.

Phu trach t6 MG don, tham gia sinh hoat cung t6 Mau gido don; day 2h/tudn
thay cho To truéng CM.

Chu tri cac cudc hop co quan, hop giao ban,...cta nha truong.

2. Ba Hoang Thi Lé Hang — Pho hiéu trudmg 1

- Gip Hiéu trudng chi dao céac linh vyc cong tac:

+ Ph6 BT chi bd, quan 1y chung tai san, d6 dung, d(;)‘choi cac 16p, phu trach
chuyén mén truong, chuyén mén t6 MGG, nha tré, cong tac boi dudng thudong xuyén
cho gi&o vién, phu trach cac hoi thi GV va tré, tong hop s6 liéu vé chuyén mén,
xdy dung truong hoc hanh phuc, xay dung truong mam non lay tré 1am trung tam,
xdy dyng truong hoc an toan, phong chéng tai nan thuong tich, Danh gia CCVC,
Chuan NN GVMN. Phu trach thi dua chinh quyén, Chiéu sinh, Lam céc bao c4o theo
linh vie duoc phan cong va cac bao c4o roi; phu trach cong tac y té trudng hoc, khuyén
hoc, cong tac ban tra, 1€ hoi.

Tryc tiép phu trach cong tac phd cap GDMN cua nha trudng.

Tham gia sinh hoat ciing t6 Mau gido ghép, day 4h/tuan, thay TT to
MGG, phu trach diém Na Huom, Na O.
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+ Truc va giai quyet cac noi dung cua co quan khi dugc Hi€u truong uy
quyén, trudc khi giai quyét cac ndi dung can bao cao Hiéu trudong xin ¥ kién chi
dao.

+ Tham muu cc van ban thudc linh vuc phu trach va cac van ban khi duoc
Hiéu truong phan cong, chiu trach nhiém trude Hiéu trudng va lanh dao cap trén
vé cong viée duge giao.

Thuc hién mot sé nhiém vu phat sinh trong ndm hoc.
3. Ba Lo Thi Ha - Gido vién
Day 16p MGG Hin Phon.
Thu ky nha truong: Ghi bién ban, Nghi quyét cac cudc hop, hoi nghi.

Huy dong 100% sb tré 1-2 tudi trén dja ban duoc phan cong ra 16p gdm:
Ban Na Tong 1,2; Pa Kin; Hat Tao.

Chiu trach nhiém trudc hiéu vé chat lugng chim soc nudi dudng gido duc
tré cua lop.

Cong tac phd cp gido duc mam non tai ban Pa Kin 1.

Thuc hién cac nhiém vu khac khi dugc BGH, to chuyén mon phan cong.

4. Ba Tran Thi Anh - Gio vién

Day 16p nha tré B trung tam

Huy dong 100% sb tré 3-5 tudi trén dia ban dwgc phan cong ra 16p.

Chiu trach nhiém trude hiéu truong vé chit luong chim soc, nudi dudng
gido duc tré cua 16p.

Phu trach cong tac tiép tan, don tiép cac doan khach, kiém tra cong tac tai
truong.

Bi thu doan TN CSHCM, Thu Quy truong.

Phu trach cac hoat dong phong trao cua gido vién.

Thuec hién cac nhiém vu khac khi dugc BGH, to chuyén mon phan cong.

Thuc hién cong tac diéu tra phd cap tai ban Na Huom.

5. Cac thanh vién khac thwe hién nhiém vu theo QP sb: 71/QP-
MNSINT, ngay 01/8/2025 cia HT.






	Lãnh đạo, chỉ đạo, điều hành chung các hoạt động của nhà trường, của chi bộ trường.
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